
https://cevn.cecv.catholic.edu.au/Melb/Student-Support/Student-Wellbeing/eXcel#excel:-wellbeing-for-learning-in-catholic-school-communities
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Definitions 

Bullying: is repeated unreasonable behaviour directed towards a person that creates a risk to health and 
safety. It occurs when an individual or a group deliberately upsets or hurts another person, their 
property, reputation or social acceptance on more than one occasion. Forms of bullying include:  
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¶ Social rejection or dislike: Unless the social rejection is directed towards someone specifically and 
involves deliberate and repeated attempts to cause distress, exclude or create dislike by others, it is 
not bullying.  

¶ Single-episode acts: Single episodes of nastiness or physical aggression are not the same as bullying. 
If a student is verbally abused or pushed on one occasion they are not being bullied. Nastiness or 
physical aggression that is directed towards many different students is not the same as bullying. 

Procedures 

All members of our school community must be aware of the possibility of bullying and take action to 
prevent bullying if it is reasonably foreseeable.  

Responsibilities: The school  

St. Mary MacKillop Primary School will respond to all reported incidents of bullying, perceived or actual, 
sensitively, fairly and promptly by: 

¶ using an Anti-
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https://cevn.cecv.catholic.edu.au/Melb/Document-File/Polices-Compliance-and-Legal/Privacy/Privacy-Compliance-Manual.aspx
https://www2.education.vic.gov.au/pal/bullying-prevention-response/policy
https://www2.education.vic.gov.au/pal/cybersafety/policy
https://www2.education.vic.gov.au/pal/cybersafety/policy
https://www2.education.vic.gov.au/pal/students-using-mobile-phones/policy
https://www.education.vic.gov.au/about/programs/bullystoppers/Pages/default.aspx
https://bullyingnoway.gov.au/
https://www.education.vic.gov.au/about/programs/bullystoppers/Pages/esmart.aspx
https://www.esafety.gov.au/
https://www.studentwellbeinghub.edu.au/docs/default-source/aswf_booklet-pdf.pdf
https://www.studentwellbeinghub.edu.au/docs/default-source/aswf_booklet-pdf.pdf
https://www.studentwellbeinghub.edu.au/
https://cevn.cecv.catholic.edu.au/childsafety/standards.aspx
https://cevn.cecv.catholic.edu.au/childsafety/standards.aspx
http://www.cecv.catholic.edu.au/getmedia/bc1d235d-9a98-4bb4-b3ac-84b50fa7c639/CECV-Positive-Behaviour-Guidelines_FINAL2.aspx?ext=.pdf
http://www.cecv.catholic.edu.au/getmedia/9a82dbf1-965d-41c7-922c-ea5dd86cc52a/Positive-Student-Behaviour.aspx?ext=.pdf
http://www.cecv.catholic.edu.au/getmedia/9a82dbf1-965d-41c7-922c-ea5dd86cc52a/Positive-Student-Behaviour.aspx?ext=.pdf
https://www.cem.edu.au/CatholicEducationMelbourne/media/Documentation/Documents/Child-Safety-Commitment-Statement.pdf
https://www.cem.edu.au/Our-Schools/Curriculum-Learning-Programs/Student-Wellbeing/eXcel.aspx
https://www.cem.edu.au/Our-Schools/Curriculum-Learning-Programs/Horizons-of-Hope/Vision-Context.aspx


https://www.cem.edu.au/Our-Schools/Curriculum-Learning-Programs/Student-Wellbeing.aspx
https://www.cem.edu.au/Our-Schools/Curriculum-Learning-Programs/Horizons-of-Hope/Learning-Diversity.aspx
https://cevn.cecv.catholic.edu.au/ReligiousEducation.aspx?id=8589945160
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Appendix 3: Bullying Record Keeping and Investigation Tool  

Bullying is a serious offence and is not acceptable in our school. All school employees are required to 
report alleged violations and every act of bullying will be duly investigated, and parents/guardians 
informed.  

Directions: 

The Bullying Record Keeping and Investigation Tool is to be used when an alleged bullying incident is 
reported.  

This document is to be confidentially maintained in accordance with the National Catholic Education 
Commission’s Privacy Compliance Manual on the CEVN website: 
https://cevn.cecv.catholic.edu.au/Melb/Document-File/Polices-Compliance-and-Legal/Privacy/Privacy-
Compliance-Manual.aspx  

Upon completion, the Bullying Record Keeping and Investigation Tool is to be filed in the appropriate 
student records and the incident entered into the school’s database.  

https://protect-au.mimecast.com/s/u0I6C3QNmGswxYYIY89x_?domain=aus01.safelinks.protection.outlook.com
https://protect-au.mimecast.com/s/u0I6C3QNmGswxYYIY89x_?domain=aus01.safelinks.protection.outlook.com
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The alleged 
victim(s) 

Other 
student(s) 

Parent/carer Staff member Member of 
wider school 
community 

Other 

Describe the incident:  

 

 

 

 

 

Is there concern the alleged incident may have been influenced by any of the following? Please circle:  

Race/culture Beliefs 
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Did this student play an active role in the incident?  

 

 

 

 

 

Indicate other investigative procedures carried out. Please circle:  

Interviewed parents of alleged 
target(s)  

Date/Time:  

Interviewed parents of alleged 
perpetrators(s)  

Date/time:  

Interviewed parents of 
witnesses/bystanders/accessories  

Date/time:  

Annotations on interview with parents:  

 

 

 

 

After investigation, was the allegation of bullying confirmed? Please circle:  

Yes                 No 

If ‘No’, please sign below and place a copy of this document into student(s) file and refer to schools’ 
Behaviour Management Policy as required.  

 

If ‘Yes’, please sign below, place copy of this document into student(s) file and refer incident to the 
Principal or Principal’s delegate.  

 

Signed:  
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Appendix 4: Anti-bullying policy checklist for schools 
 

ANTI-BULLYING POLICY CHECKLIST FOR SCHOOLS  

YOUR BULLYING POLICY MUST:  

Make a clear statement on the school’s stance on bullying, harassment and violence   

Define what constitutes bullying, harassment, discrimination, violence, cyber-bullying and sexual 
harassment and use language consistent with the Equal Opportunity legislation.  

 

Provide information about the effects bullying has on individuals   

Be reviewed annually and involve parents and students in the process   

IN ACTIONS RESPONDING TO INCIDENTS, YOUR BULLYING POLICY SHOULD:  

Allow for flexibility depending on the nature, severity and extent of bullying in light of natural justice 
principles  

 

Inform parents about serious incidents involving their child   

Follow up victims and perpetrators   

COMPLAINT HANDLING PROCESSES AND REPORTING MUST CONSIDER:  

How is bullying reported?   

Who is it reported to and when must it be reported?   

Responsibilities of the principal, staff, students and parents   

YOUR BULLYING POLICY SHOULD BE COMMUNICATED IN THE SCHOOL COMMUNITY BY:  

Ensuring students/parents/teachers/community receives a copy of the policy (and consider how, and 
when a copy is provided?)  

 

Making sure the policy is placed on the school’s website and is communicated regularly (for instance 
in assembly)  

 

RECORD POLICY IMPLEMENTATION BY:  

Documenting processes and forms used such as action plans, reporting forms, bullying register, 
follow-up documentation forms, advice to parents/students/staff  

 

PREVENTION AND INTERVENTION:  
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Ensure all prevention, intervention and post-intervention strategies that are used are well 
documented  
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Appendix 5: 


